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1. 3AT'AJIBHI IIOJIO’)KEHHSA

1.1. TlonokeHHS NPO BUKOPHUCTAHHSA EJNEKTPOHHOTO MIAMUCY Ta EJIEKTPOHHOI MEeYaTKH
I[MPUBATHOI'O AKIIIOHEPHOI'O TOBAPUCTBA "CTPAXOBA KOMITAHIA "TTPECTHX"
(mami - Ilomoskennst) pospo6seno BignmoBigHO 10 Cratyty [IPUBATHOI'O AKIIOHEPHOI'O
TOBAPUCTBA "CTPAXOBA KOMITAHIA "TIPECTUX" (mani - ToBapucTBo), 3akoHy YKpainu
"[Ipo enekTpoHHI JOKYMEHTH Ta €JICKTPOHHHM JOKyMeHTooOIr", 3akony Ykpainu "IIpo enexkTpoHHy
imenTudikamio Ta eaeKTpoHHi aoBipyi nmocayru", [1osokeHHs PO BHKOPHCTAHHS €IEKTPOHHOTO
MIJIUCY Ta €JIEKTPOHHOI MeYaTKH, 3aTBEpKeHoro nocraHoBoro I[Ipasninag HaiionansHoro 6anky
VYkpainu Ne 172 Bix 20.12.2023.

1.2. B nanomy IlonoxeHHI BUKOPUCTOBYIOTHCSI HACTYITHI TEPMIHU:

1.2.1. EII — enexTpoHHUH TiAMHC a00 €IEKTPOHHA ITeYaTKa,

1.2.2. VYEII — ynockoHaleHUH eNeKTPOHHUHN i IITNC;

1.2.3. KEII — kBaii(hikoBaHU €IEKTPOHHUI MIMHKC, 110 3HAXOAUTHCS HA 3aXHUIEHOMY HOCII;

1.2.4. KHEJII — xBanidikoBaHuil HajiaBay eIEKTPOHHUX JOBIPUYUX MOCIYT;,

1.2.5. 130 — llenTpanpHuii 3acBiT4yBaIbHUN OpraH — BeO-TIOpPTaJ, IO HAJAE MOKIHBICTH
nignucatu okymeHT 3a jnomnomoroio EIT Ta/abo mepeBiputu HasBHicTh EIl Ta/abo minmicHicTsh
JIOKYMEHTA,

1.2.6. mepeBipka ULTICHOCTI — MpOIEAypa, fKa Ja€ 3MOTy BUSBUTU OyIb-sKI 3MIHH B
eJIEKTPOHHOMY NOKyMeHTi Ta 3Miau Ell micist mianmucaHHs eIeKTPOHHOTO JOKYMEHTA,

1.2.7. inentudikamis — 3aX01u, IO BXXHUBAIOTHCA TOBAPUCTBOM sl BCTAHOBJICHHS OCOOM
IUITXOM OTPUMAHHS ii iIeHTH(IKAIIHHUX JaHWX;

1.2.8. ynoBHOBa)keHUH IpaliBHUK ToBapucCTBa — MpaliBHUK TOBapuCTBa, 10 MOBHOBAXKEHb
SKOTO 3TiIHO 3 BHYTPINIHIMH JAOKyMEHTaMH ToBapuCTBa YW Ha MiACTaBi JOBIPEHOCTI HAJICKHTH
MiJIUCaHHS 3 KIieHTamMu ToBapuCTBA, KOHTpareHTamMu ToBapuCTBa, KOMEPIIHHUMHU areHTaMu
ToBapucTBa 10roBOpIB Ta iHIIKMX JOKYMEHTIB BiJl iMeHi ToBapucTBa.

1.3. Bci i TepMiHU BXKUBAKOTHCS BiJIIMOBIIHO 0 YMHHOTO 3aKOHOJABCTBA Y KpaiHH.

1.4. TlonoxeHHs BU3HAYa€ MOPSIOK BUKOPUCTAHHS €JIEKTPOHHOTO MIAMHCY, €IEKTPOHHOI
nevyatku ToBapucTBa, BUMOTH JIO CTBOPEHHSI KOMiil JOKYMEHTIB, IEPEBIpKY Ta BUSBIEHHS 3MiH B
€JIEKTPOHHOMY MIJIIUCI, €IEKTPOHHIN MeYaTLi Ta eIeKTPOHHOMY JOKYMEHTI MICJIs HOTo MiIMMCaHHs
a TaKOX MOPSAOK 3aXUCTY Ta 30epiraHHs eNeKTPOHHUX JIOKYMEHTIB.

1.5. Ilysxtu IlonoxenHs crocyrotbes Beix BuAiB Ell, mo BukopuctoByoTbes B ToBapuCTBI.

1.6. Ile Ilonoxenns 3aTBep/pKkyeThbest HakazoM ["onosu [Ipasninns ToBapucTsa.

2. BUKOPUCTAHHS EIl TA EJIEKTPOHHUX ITIEYATOK TOBAPUCTBA

2.1. EIl cTBOpIOIOThCA BHUKJIIOYHO B IIEHTpaxX KBali(hikOBaHMX Ha/aBadiB €JIEKTPOHHUX
JOBIpUMX MOCHYT, siKi € B moBipyomy crucky L[30 (https://czo.gov.ua/trustedlist/2).

2.2. EII mae mictutu PHOKIIIT (kox €APTIOY nns ropuanuHoi ocobu) Ui OAHO3HAYHOL
inentudikaii ocoou. Hanexnicts EIl ¢izuunoi ocodbu no TosapuctBa (mpus’sizka EIl 1o xomxy
€IPIIOY) He € 000B’A3KOBOIO.

2.3. TomapuctBo BukopucroBye BukimouHo YEII (B Tomy umcni VEII, mo 6a3yerscst Ha
kBaJtipikoBaHOMY cepTudikaTi enexkTpoHHoro mianucy) ta KEIL

2.4. EnexTpoHHI JOKYMEHTH 3acBITYyIOThCS 3a jgonoMoror BeO-mopramy L[30
(https://czo.gov.ua/) Ta/abo 3acobamu cucTeM eleKTpoHHOTO JokyMeHTooOIiry (M.E.Doc, Buacho,
I[ITAX, Paperless Tomo).

2.5. Y BUMNaaKy, KOJMU €JIEKTPOHHHHM JOKYMEHT Mae MicTuTH aekinbka EIl, HeoOXigHO
3actocoByBaTH EIl 10 Bxke 3acBiiueHOro TOKyMeHTy. TakuM 4YMHOM, OJIUH €JIEKTPOHHHUM TOKyMEHT
Oyne mictutu aexinpka EIL.

2.6. EnekTpoHHI JOKYMEHTH, IO 3aCBIIYYIOTHCS, MICIS MiAMHCAHHS MAlOTh BiJOBIIATH
HACTYITHUM BUMOTaM (32 YMOBH, 1110 10 (aililiB HEe CTaBISATHCS 1HIIII BUMOTH):
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2.6.1. dopmar — CAdES (mani ta miamuc 36epirarotscst B CMS (aiini Ta MatoTh pO3IIHPEHHS
* .
p7s);
2.6.2. amroput™m nianucy — JICTY 4145;
2.6.3. tun nigmucy — CAdJES-X Long.
2.7. YTNOBHOBa)XCHWH TMpaliBHUK ToBapucTBa BIANOBINAIbHUNA 3a 30epiraHHs Ta
Bukopuctanus EIl B Mexxax oro 30HU BiANOBIAAIBHOCTI.

3. BUMOT'HY 1O CTBOPEHHS KOIIIIA JOKYMEHTIB

3.1. ToBapucCTBO MpHITIMA€E/CTBOPIOE SIEKTPOHHI KOTIi1 3 TANIePOBUX JJOKYMEHTIB y TIOPSIKY Ta
y croci0, BU3HaueH1 MyHKToM 3.2 po3auty 3 uporo [losoxeHHs, 32 HACTYITHUX YMOB:

3.1.1. xomii  JOKyMEHTIB B CIICKTPOHHIN dopmi CTBOPIOIOTHCS HUISIXOM
CKaHyBaHH:/(poTorpadyBaHHs BUKJIIOYHO OPUTiHAITY [TAIIEPOBOIO TOKYMEHTY;

3.1.2. BCi CTOpIHKH TANepOBOTO JOKYMEHTY BKJIIOYCHI Y (popmi Ta y MOPSAKY A0 Mpolecy
ckaHyBaHHs/(oTorpadyBaHHs JOKYMEHTY Ta € HEBIJ €MHOI YacTHHOIO eauHoro pdf-aitry,
CTBOPEHOTO 3 OpUTIHATY MAepOBOTO TIOKYMEHTY;

3.1.3. TekcT, meyaTKd, CUMBOJIM, 3HAKH, MIAMUCH HA €JIEKTPOHHOMY JOKYMEHTI MOBHICTIO
YiTKi, HE MICTATHh miadapOOByBaHb a00 BTpaueHUX IpPHU CKAHYBaHHI €JIEMEHTIB €JIEKTPOHHOTO
JIOKYMEHTY;

3.1.4. TekcT mamepoBOro AOKYMEHTY HE MICTHTh O3HAK BHIIPABIICHb BiJ pykd abo0 iHIIMX
(hiI3UYHUX MTOIIKOIKCHbD.

3.2. CrBOpeHHS 1 3aCBiTYCHHS CJIICKTPOHHOI KO 3 MarepoBOTrO JIOKYMEHTA BiJOYBa€ThCS
HACTyHUM YMHOM:

3.2.1. opwuriHai manepoBOro JOKyMEHTAa CKaHYEThCS, a IICKTPOHHUI TOKYMEHT 30epiraeTbes
Ha MepCOHAILHOMY KOMII I0Tepi;

3.2.2. micng cKaHyBaHHS, €IEKTPOHHUH JTOKyMeHT 3acBiguyerhes EIl Beix oci0, 1mo HasBHI B
[arepoBOMY JOKYMEHTI;

3.2.3. y BHUNAAKy, SKIOIO EJNEKTPOHHUN JOKYMEHT HE MiAMUCAHWK yciMa MiJIHCaHTaMU
OpHriHally, eJIEeKTPOHHA KOIis JJOKYMEHTY HE Ma€ I0pUIUYHOI CHUIIH.

3.3. CrBOpeHHS i 3aCBiTYCHHS TANepOBOi KOIIii 3 €JIEKTPOHHOTO JOKYMEHTa BiOYyBa€THCS
HACTYHUM YHHOM:

3.3.1. eneKkTpOHHUII TOKYMEHT PO3PYyKOBYETHCS Ha IPUHTEDI;

3.3.2. mamepoBa KoOIIisl TOKyMEHTa 3aCBITUY€ETHCS BCIMa MiIMHUCAMU Ta IeYaTKaMH, 110 HasIBHI
B €JIEKTPOHHOMY JOKYMEHTI;

3.3.3. y BHINAJKY, SKIIO ManepoBa KOIMis He MiJNKCcaHa yciMa MiANUCAaHTaMU OpHUTiHAIY —
KOTIisl IOKYMEHTY HE Ma€ IOPUANIHOT CHITH.

3.4. JlaTa Ta yac 3acBiIYEHHS €JIEKTPOHHOI KOIii 3 MarnepoBoro JOKyMeHTa (IanepoBoi Komii
3 EJEKTPOHHOI'O JOKYMEHTa) MOXE BIIPI3ZHATHCH BiA (aKTUYHOI AATHU MIANHUCAHHS IarepoBOro
(ETIEeKTPOHHOT0) JOKYMEHTY, aJkKe eNeKTpOHHA (TarepoBa) KOIis MOXe CTBOPIOBATHCH B IHIIMH
JICHb.

4. IIEPEBIPKA EIl TA BUABJIEHHSA 3MIH B IOKYMEHTAX

4.1. TlepeBipka EIl Ta BusiBieHHs OyIb-SKUX 3MIH B €JIEKTPOHHOMY JOKYMEHTI Ta/abo
€JIIeKTPOHHIN Korii (B ToMy 4Hcli BusBleHHS Oyab-skux 3mid B EIl) micns #oro miamucanHs
BiOyBaeThes 3a jomomororo Bed-moprany 130 (https://czo.gov.ual/verify). Tlicas mepeBipku Oyme
BiJJ0OpaxkeHOo 1H(OpPMAIIiIO 111010 LITICHOCTI (hailily Ta CMCOK BCiX MiANKCAHTIB.

4.2. Tlimmucyroun EIT enmekTpoHHHMH JOKYMEHT, oco0a, IO MIAMHCYE, 3acBiI4Yye, IO
O3HaloMMJIIacs 3 YCIM TEKCTOM JIOKYMEHTa, MOBHICTIO 3p03yMijia HOro 3MiCT, HE Ma€ 3arepeyueHb J10
TEKCTYy JIOKyMEHTa 1 cBiJloMo Bukopucraina EIL

4.3. Tlianmucyrouu eNeKTPOHHY KO0 3 MalepoBOro JOKYMEHTY (mamepoBy KOO 3
€JIeKTPOHHOTO JOKYMEHTY), oco0a, IO MIAMUCY€E, 3acBiAdye, MO TEpeBipwia JOKyMEHT Ha
aBTEHTUYHICTh Ta MIATBEPUKYE BIICYTHICTh 3MiH.
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4.4. BinmoBimanbHICTh 3a BUABIEHHS Oynb-skux 3MiH EIl micis mianmucanHs eneKTpOHHOTO
JOKyMEHTa TMOKJIAJa€ThCsl HA MpaniBHUKIB ToBapHCTBa, sKI y CBOIM IisSUIBHOCTI Ta/abo mporecax
CTBOPIOIOTh, CYIIPOBOJKYIOTh Ta MAMKCYIOTh EIT eeKTpoHHI JOKYMEHTH.

5. MOPAJOK 3AXHUCTY TA 3BEPITAHHA EJIEKTPOHHUX TOKYMEHTIB 3 EII

5.1. TomapuctBo 3abe3meuyye JOBEACHHS IUIICHOCTI, MpPaBIMBOCTI Ta aBTOPCTBA
EJIEKTPOHHOTO JOKyMEHTa, skui mianucaHo EIl y mopsaky, BuzHaueHOMy 1M [lojoKeHHSIM.
ToBapucTBo 3a0e3neuye 3axuct iHHopMallii, IePCOHATLHUX JaHUX 0Ci0, sIKI MAMUCYIOTh TOKYMEHT.

5.2. O06pob6sienHst ToBapHCTBOM €IEKTPOHHUX JTOKYMEHTIB, ianucanux EI, Ta ix 30epiranas
BUKOHYETHCS Ha CepBepax Ta/abo iHIIH KOMIT'IOTEpHIH TeXHi, sIKi/fKa (i3HIHO pO3TAIIOBYETHCS HA
TepuTopii YKpaiHu.

5.3. JloxymenTu B enexktpoHHomy Buriszi 3 EIT abo enekTpoHHI Komii OpUTiHATIB JOKYMEHTIB
30epiratotbest ToBapucTBoM y popmati *.pdf mpoTsarom cTpokiB, BUBHAUYEHUX 3aKOHOJABCTBOM, Ta
MEePeaaoThesl 10 €NEKTPOHHOTrO apxiBy ToBapucTBa y MOPSAKY, BU3HAYEHOMY 3aKOHOJIABCTBOM
VYkpaiHnu Ta BHyTpPIlIHIMU JOKyMeHTamMH ToBapucTBa Mpo JOKYMEHTOOOIT.

30epiranHs chopMOBaHUX JOKYMEHTIB/moroBopiB 3 EIl migmucamu 31iHCHIOETHCS BIPOIOBK
CTPOKY, IependayeHoro 3aKOHOJAaBCTBOM sl 30epiraHHs BiAMOBIIHUX JOKYMEHTIB Ha marmepi.
ToBapucTBo 30epirae eJIeKTpOHHI JOKYMEHTH Ha €JIEKTPOHHUX HOCIAX iHpopMarii y dopwmi, mo nae
3MOT'Y IEPEBIPUTH 1X LLTICHICTh HA LIUX HOCISX.

5.4. Tlpum 30epiranni enekTpoHHUX IO0KyMeHTIB 3 EIl ToBapucTBOM IOTPHUMYIOTBCS Taki
BHUMOTH:

5.4.1. indopmariisi, 0 MiCTUTBCS B €IEKTPOHHUX JOKYMEHTaX, JOCTYITHA IS 11 TO1aIbIIOTO
BUKOPUCTAHHS;

5.4.2. 3abe3nedeHa MOKJIMBICTh BiIHOBJICHHS €JIEKTPOHHOTO JOKYMEHTa y ToMy (opmari, B
SIKOMY BiH OyB CTBOpEHUH, BIAMPaBICHHUI a00 0epKaHMUIA;

5.4.3. 30epiraeTbes iH(MOpMAILS, KA Ja€ 3MOTy BCTAHOBHUTH TIOXO/DKCHHS Ta TPU3HAYCHHS
EJIEKTPOHHOI'0 JIOKYMEHTA, & TAKOX JIaTy 1 yac HOro CTBOPCHHS/ITiITHCAHHSI.

6. 3AKJIFOYHI ITOJIOKEHHSA

6.1. Jlane IlonoxeHHss HaOyBa€ YMHHOCTI 3 JHSA HOro 3aTBEepAKEHHs Haka3zoM [ oioBu
[IpaBninns ToBapuctsa.

6.2. 3minun 1o IlonmoxkeHHs 3aTBep/uKyIOThCsl Haka3oMm [onmoBu IlpaBninas ToapucTBa
HUIAXOM BUKIaeHHS [lonokeHHs y HOBIM penakiii.

6.3. TomapuctBo 3abe3nedye Oe3nepeIIKOAHUN JOCTYI KJIIE€HTIB/TMOTEHUIHHUX KIIIEHTIB 10
[TonoxxeHHs NUIAXOM PO3MIIIEHHS HOro Ha odiliiiHOMYy caiiTi ToBapucTBa.

6.4. Y pasi HeBiANOBiAHOCTI Oyab-sKoi yacTUHU [lONOKEHHS YMHHOMY 3aKOHOJABCTBY
VYkpaiHu, B TOMy YMCIII HOPMaTUBHO-IIpaBOBUM akTaMm HarioHanbHOTrO OaHKy YKpaiHu, 30KpeMa y
3B’A3Ky 3 NPUIHATTAM HOBHUX 3aKOHOJABUMX, HOPMATHBHUX AaKTIB/BHECEHHSIM 3MiH J0 HHX,
[TonoxxeHHs OyJie AISITH JUILIE B T YaCTHHI, SIKA HE CYNEPEYUTh OCTAaHHIM.



